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Chwong I. QUY PINH CHUNG

Diéul.  Pham vi didu chinh, dbi twgng 4p dung

1. Pham vi diéu chinh

Quy ché nay quy dinh v& viéc cong bd théng tin ctia Cong ty trén thi truong
ching khoén Viét Nam. Péng thdi, quy dinh viéc phbi hop giita cac don vi
truc thudc, cac Phong ban, c4 nhan thudc Cong ty va cac dbi tuong khac
trong viéc thuc hi¢n nghia vu céng b thong tin.

2. Poi twong ap dung

a) Nguodi cong bd thong tin.

b) Céc phong ban lién quan gdm: Phong Hanh chinh — Téng hop, Phong Ké

toan — Tai chinh, Phong Kinh doanh

c) Nguoi ndi bd, ngudi co lién quan cua ngudi ndi bd, c6 déng 16n, nhém

nguoi cd lién quan ndm giir tir 5% tré 18én sé cb phi€u c6 quyén biéu
quyé€t cua Cong ty.

Piéu2.  Tailiéu tham khio

Cén cr Ludt Doanh nghiép sb 59/2020/QH14 ngay 17 thang 06 nim
2020;

Cén cir Luat Ching khoan s 54/2019/QH14 ngay 26 thang 11 nim
2019;

Cén ctr Nghi dinh s 155/2020/NP-CP ngay 31 thang 12 nim 2020 cua
Chinh phii quy dinh chi tiét thi hanh mét sé diéu ctia Luat Chtng khoén;
Céan ctr Thong tu s6 96/2020/TT-BTC ngay 16 thang 11 nim 2020 cia
B0 Tai chinh huéng din vé viéc cdng bd théng tin trén thi truong ching
khoan;

Can ctt Quyét dinh sb 450/QDP-UBCK ctia Uy ban Chimg khoan Nha
nuéc ban hanh Quy ché su dung Hé théng cong bb thong tin ctia Uy ban
Chutng khoan Nha nuéc ngay 14 thang 07 ndm 2021;

Cén ot Quy ché Cong bd thong tin tai SGDCK HN ban hanh kém theo
Quyét dinh s 606/QD-SGDCK HN ngay 29 thang 09 nam 2016 cua
Gidm d6c SGDCK HN;

Céan ctr Tai liéu huéng din st dung Hé théng quan ly théng tin cong ty
danh cho cong ty niém yét/dang ky giao dich trén san HNX (CIMS);

Can ctr Piéu 1é va Quy ché ndi bd vé quan tri Cong ty.




Diéu 3.

Cac chir viét tit

Cong ty

Céng ty c¢b phan Cép nuéc va Vé sinh méi
truong nong thon Hau Giang

- UBCKNN Uy ban Chimng khoan Nha nudc

- IDSPRO Hé théng cong bd thong tin cia UBCKNN

- SGDCK S¢& Giao dich Chirmg khoan Ha Nbi

HN/HNX

- CIMS Hé théng quéan ly théng tin cong ty cia S&
Giao dich Chimg khoan Ha Noi

- VSD Trung tdm Luu ky Ching khoan Viét
Nam/Téng cong ty luu ky va bu trir chimg
khoéan Viét Nam

- TTCKVN Thi truong Ching khoan Viét Nam

= . CBTT Céng bb théng tin

- HDbQT Hoi dong quén tri

- BKS Ban Kiém so4t

- TGP Giam dbc

- KIT Ké toan trudéng

- BCTC Béo céo tai chinh

- CPL Cb dong 16n

- CPQ Cd phiéu quy

- PHDCD Dai hoi ddng ¢ dong

-  GCNPKDN Gidy chimg nhén ding ky doanh nghiép

<= CTPC Cong ty dai chung

- NNB Ngudi ndi bd

- NCLQ Ngudi c6 lién quan

Diud.  Gii thich tir ngir

1. Nguoi ngi bé cia Céng ty la:
~ — Chu tich Hdi dong quén tri, thanh vién Hoi dong quéan tri, nguoi dai dién

theo phép luat, Gidm doc, Phé Giam déc, Gidm dbc tai chinh, K& ton
trudng va cic chirc danh quén 1y twong duong do Pai hdi ddng cb dong
bau hoic Hbi dong quan tri bd nhiém;

— Trudng Ban kiém soat va thanh vién Ban kidm soat (Kiém soat vién),
thanh vién Ban kiém todn néi bg;

— Thu ky cdng ty, ngudi phu trich quan trj cong ty, ngudi duge Gy quyén
cdng bd théng tin.




2. Ngay céng bo thong tin 1a ngdy thong tin xuit hién trén mot trong cac
- phuong tién céng b thong tin quy dinh tai DPiéu 6 Quy ché nay.

3. Ngay bdo cdo vé vige cong b6 thong tin 1a ngay giti fax, gilri qua thur dién to,
ngdy théng tin dwoc tiép nhin trén hé thdng cong bd thong tin cua
UBCKNN", phuong tién cdéng bd théng tin cia SGDCK HN hodc ngay
UBCKNN!, SGDCK HN nhan duoc van ban bdo cdo tuy theo thoi diém
nao dén trude.

4. Péi voi tai lieu dudi dang van ban: Vin ban hop 1é 14 ban chinh hoac ban
sao hop 1&. Yéu ciu ciia vin ban hop 1é:

— Déi véi van ban clia c4 nhan: Vin ban cé ho t&n va chit ky cua c4 nhan.

— Déi véi van ban cia td chire: Van ban c6 xac nhén cta ngudi c6 thAm
quyén bao gdm: ho tén, chirc vy, chit ky clia ngudi c6 thim quyén, déng
d4u (néu co).

5. Ban scan van ban dimg CBTT phai c6 diy da ndi dung theo quy dinh ddi véi
vén ban hop 1é.

6. Dit liéu dién tr dimg CBTT la dit liéu c6 dinh dang word/excel/pdf
(word/excel st dung bang ma Unicode).

7. Nguwoi cong bo théng tin 1a nguoi dai dién theo phép lujt clia cong ty hoac
ngudi duoc uy quyén cong bd théng tin. Nguoi dai dién theo phép luét cua
cdng ty phai chiu tréch nhiém vé tinh chinh x4c, kip thei va ddy dua vé thong
tin do ngudi dugce uy quyén cong bd thong tin cong b.

8. Nguoi co lién quan " 1a c4 nhan, t§ chirc c6 quan h¢ véi nhau trong cac

- truong hop sau day:

a) Doanh nghiép va ngudi ndi bd coa doanh nghiép do;

b) Doanh nghiép va t6 chirc, c4 nhan sé& hiru trén 10% s ¢ phiéu c6 quyén
biu quyét hogic vén g0p cua doanh nghiép do;

¢) T chirc, ¢4 nhin ma trong mdi quan hé véi td chirc, c4 nhén khéc truc
tiép, gian tiép kiém so4t hoiic bi kiém soat béi td chirc, ca nhan d6 hoic
cuing véi t chirc, c nhan d6 chiju chung mét su kiém soat;

d) Cé nhén va b6 dé, me dé, bd nudi, me nudi, bé chdng, me chdng, bd v,
me vg, Vo, chc“mg, con d&, con nudi, con dau, con ré, anh rudt, chi rudt,
em rudt, anh ré, em ré, chi dau, em déu cua c4 nhan do;

M Néu Cong ty da hoan thanh ding ky Cong ty dai chiing
I’ Theo quy dinh tai Didu 4 Lugt Chitng khodn s6 54/2019/QH14 ngay 26 thing 11 nim 2019
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